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VIII. Checklist of Data Contract Counsel Systems Should Collect 
 

 

 

Contract Administrators should track: 

 

 Qualifications of attorneys with contracts/on appointed counsel lists 

 Number and types of cases assigned through contract counsel system 

 Records of which cases are assigned to which attorneys 

 When and how decisions are made regarding conflicts and need for specialized counsel 

 Dates cases are assigned and closed 

 Attorney hours billed and cost per case 

 Additional resources (experts, investigators, etc.) requested and utilized per case and the cost of 

those resources 

 

 

Attorneys providing representation as contract counsel should track: 

 

 Number and types of cases received via contract counsel system appointment 

 Number and types of charges included in each case 

 Client demographics, including: 

o Age 

o Race 

o Gender 

o Where possible, other demographic information that may impact a child’s court 

experience, including sexual orientation and gender expression, ethnicity, school 

attended, neighborhood lived in, etc. 

 Client communication (e.g. in-person visits, phone calls, electronic communications, etc., 

including date, length of meeting, and topics discussed) 

 Motions filed and outcomes 

 Hearings held and outcomes 

 Requests for and use of experts, investigators, social workers, and other non-attorney case 

specialists 

 Judges, magistrates, prosecutors, and probation officers involved in each case 

 Disposition of case, including disposition of each charge 

 Any post-disposition services rendered, including filing notice of appeal, motion to seal record, 

judicial release motion, etc. 
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Courts should track: 

 

 Number and types of cases 

 Number and types of charges included in each case 

 How each case was referred to court (e.g. school, police, parent, child welfare, etc.) 

 Demographic information of each child, including: 

o Age 

o Race 

o Gender 

 Whether defense counsel is present at each hearing 

 Pre-trial detention motions, hearings, and decisions 

 Each motion filed and outcome 

 Each hearing held and outcome 

 Defense requests for experts, investigators, social workers, etc. and outcome 

 Defense attorney, prosecutor, and probation officer involved in each case 

 Case disposition, including the disposition of each charge 

 Post-disposition motions and hearings, including disposition reviews, sealing requests, judicial 

release motions, etc., and outcomes of each 


