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Request for Proposals – Host Sites for Juvenile Post-Disposition Reentry Project 

 

Introduction 

The National Juvenile Defender Center (NJDC) seeks host organizations to pilot a Juvenile Post-

Disposition Reentry Legal Fellowship, an exciting new initiative to support the success of 

justice-involved youth returning to their communities by removing legal barriers to education, 

employment, and housing.  The Fellows will work under the joint supervision of the host 

organization and NJDC’s Civil Legal Coordinator to provide direct representation, collect data 

and monitor results, and contribute to a national analysis of collateral consequences and 

recommended reforms. NJDC will provide the legal fellow salary, training, and travel expenses, 

and host organizations will provide fringe benefits, malpractice insurance, and appropriate 

workspace and supplies.  

 

About National Juvenile Defender Center 

The National Juvenile Defender Center (NJDC) is a non-profit organization that is dedicated to 

promoting justice for all children by ensuring excellence in juvenile defense. NJDC provides 

support to public defenders, appointed counsel, law school clinical programs, and non-profit law 

centers to ensure quality representation in urban, suburban, rural, and tribal areas. NJDC also 

offers a wide range of integrated services to juvenile defenders and other system stakeholders, 

including training, technical assistance, policy advocacy, capacity building, networking, 

collaboration, and coordination to ensure access to counsel and quality of representation.  

 

NJDC Juvenile Post-Disposition Reentry Legal Fellowships 

Funded by the Second Chance Act, NJDC’s Juvenile Post-Disposition Reentry Fellowships are 

designed to provide civil legal services post-disposition to address barriers youth face in 

community reintegration following a juvenile delinquency placement or commitment.  Legal 

services may include juvenile record expungement, deregistration, securing a driver’s license, 

litigating inappropriate denials of housing or employment, educational advocacy, and other 

services that help youth successfully reenter the community.  The ultimate measure of success is 

whether the young person receiving legal services obtained employment and/or education.  This 

is a pilot program being conducted in cooperation with the Office of Juvenile Justice and 

Delinquency Prevention.  

 

NJDC Funding and Support 

First, NJDC will provide host organizations funds for an entry-level attorney salary of $45,000, - 

$60,000, depending on the location and qualifications of the fellow, prorated to the eight-month 

term of the initial funding cycle. A contribution from the host organization is required to cover 

for the attorney’s payroll taxes and benefits. Please see Host Organization Contribution for 

additional information.  Second, NJDC will provide centralized national training prior to the 
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Fellow’s commencing legal services at the chosen pilot sites.  Third, NJDC will reimburse host 

organizations for pre-approved travel expenses to national training and project meetings.  Fourth, 

NJDC will provide ongoing technical assistance to Fellows and coordinate regular conference 

calls between Fellows and NJDC staff.  Funding for the current Fellow would run through 

September 30, 2016, with the potential for renewal for an additional year through September 30, 

2017 depending upon funding and program success.  

 

Host Organization Contribution 

Host organizations must have ready office infrastructure and youth client stream to host a 

Fellow.  First, host organizations must fund the Fellow’s health insurance and malpractice 

insurance (and where required worker’s compensation benefits).  Second, host organizations 

must provide workspace, computer, email, office supplies, and other on-the-ground material 

support.  Third, host organizations must commit to the success of this program and provide 

attorney supervision to support the Fellow providing direct legal services.  Fourth, host 

organizations must be willing to collect data, participate in evaluation activities, prepare and 

submit reports to NJDC.  Lastly, the host organization must be willing to collaborate with NJDC 

on this national initiative. 

 

NJDC and the selected host sites will complete and sign a Memorandum of Understanding 

(MOU) prior to the Fellow’s placement.  

 

Host Organization Eligibility: Applicants are limited to state, county, and local public defender 

offices; nonprofit organizations that provide direct legal services to youth involved with the 

delinquency court; faith-based and community organizations that provide direct civil legal 

services to youth involved or previously involved with the delinquency court; and clinical 

programs within law schools that provide juvenile defense or civil legal services to youth 

involved or previously involved with the delinquency court. NJDC welcomes a range of 

applicants from rural, urban, suburban offices and will seek geographic diversity in site locations  

 

NOTE: Under the Second Chance Act, non-government organizations must include a mentoring 

component or partnership in their proposal for reentering youth. 

 

Juvenile Post-Disposition Legal Fellow Placement 

Host organizations have the opportunity to present a candidate with the application to serve as a 

host organization.  Host organizations that do not have access to a pool of candidates may seek 

assistance from NJDC in identifying potential candidates for placement.  This initiative funds the 

placement of entry-level attorneys in a new initiative, and not current organizational staff (union 

concurrence required where applicable).  NJDC is an equal opportunity organization.  Host 

organizations are prohibited from discriminating in the Fellow selection process. 
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Proposal Deadline: All completed applications must be submitted to inquiries@njdc.info by 

11:59pm on December 31, 2015, with the subject line: “Proposal: Juvenile Post-Disposition 

Fellow Project”.  All materials must be submitted as a single PDF file attachment. 

 

Project Start Date: NJDC’s objective is to select host organizations by mid-January, 2016 and 

start Fellows in early February of 2016.  

 

Duration of Project: Funding for the pilot project is through September 30, 2016; with the 

possible continuation for an additional year through September 30, 2017, based on funding and 

demonstrated results. 

 

Reimbursement Policy: The Host organization must pay in advance the attorney’s salary and any 

other pre-approved travel expenses for the attorney to attend any national training and/or project 

meetings. At the end of the month, the host organization will submit an invoice to the NJDC to 

request reimbursement for the allowable expenses incurred during the month.    

 

Anticipated Number of Awards under this RFP:  Three (3) 

 

Application Selection Criteria  

Applicants must submit an Application Narrative that addresses each of the following five 

selection criteria. NJDC will evaluate each application based on these five criteria, with weight 

given to each based on the percentage value listed after each individual criteria. For example, the 

first criteria, “Statement of the Problem,” is worth 5 percent of the entire score in the application 

review process. Applications not clearly addressing each of the five selection criteria will not be 

considered. 

 

1. Statement of the Problem (5 percent)  

Provide an overview of the current state of juvenile post-disposition and reentry 

programming in the jurisdiction, outlining current obstacles to providing holistic, client-

centered, post-disposition representation to youth reengaging with their community following 

juvenile court involvement. Describe how the applicant office is currently structured to 

addresses post-disposition/re-entry services for juvenile clients, including the number and 

experience of attorneys providing such representation, any support staff engaged in these 

efforts, and any systems in place for measuring outcomes of youth who return to their 

communities.  

 

2. Project Design and Implementation (30 percent)  

Detail how the applicant will receive/solicit client assignments within the existing applicant 

office and juvenile court structure, what the anticipated caseload would be, and the areas of 

post-disposition/reentry representation on which the applicant anticipates to focus.  Include a 
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discussion of your state’s expungement, sealing, and deregistration laws, and the opportunity 

these laws provide to remove legal barriers for young people reentering their communities. 

 

3. Applicant Capabilities and Competencies (40 percent)  

Fully describe the capabilities and competencies of the staff currently assigned to develop 

and deliver post-disposition and reentry services for juvenile clients. Detail the on-site 

supervisory structure that will be in place for the project Fellow, and all material and 

personnel supports that may be at the Fellow’s disposal. The applicant must demonstrate the 

ability to provide day-to-day supervision of the Fellow, which will be supplemented by 

national training, policy coordination, and project supervision by NJDC.  

 

Applicant organizations must demonstrate their ability to administer federal funding; provide 

evidence of strong connection to the community served; and have the ability to provide the 

required contributing funding. 

 

Because success of the project requires the Fellow to immediately begin providing direct 

service representation, local bar admission (or liberal pro hoc vice allowances) is required. 

Applicants who have Fellow candidates identified are encouraged to submit, as part of the 

proposal, resume(s) and a cover letter(s), written by proposed Fellow(s), outlining his or her 

desire for the position. While identifying potential Fellows is not essential for the 

application’s consideration, no MOU can be initiated and no project started without the 

identification and training of an attorney who is eligible to practice within the pilot 

jurisdiction. 

 

4. Plan for Collecting the Data Required for this Solicitation’s Performance Measures 

(15 percent)  

Because continued funding for the Fellow beyond September 2016 will be predicated on 

demonstrating that dedicated attorney representation in this area is leading to better results 

for youth, a system of monitoring, data collection, and evaluation must be in place to capture 

measurable results within the first 3 months of the project. Describe the process for 

measuring the project performance and identify who will collect the data, who is responsible 

for performance measurements, and how the information will be used to guide and assess the 

program.  

 

5. Host Organization Support (10 percent)  

Provide a proposed budget that delineates the costs to your organization of hosting a Fellow, 

including health insurance, malpractice insurance, and any in-kind materials and services that 

your office will be able to provide—including but not limited to, office space, 

computer/technical support, on-site supervision, access to support staff, Westlaw or other 
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legal research support, etc.  Host organizations will be required to submit financial and 

progress reports to NJDC. 

 

Application & Attachments 

1. Application Cover Sheet 

2. Application Narrative (nor more than 6 pages, single spaced, 12pt. Times New Roman 

font) 

3. Resume and cover letter of proposed fellow (where available) 

4. Budget (identifying organizational expenses and sources of contribution) 

5. Statement of Nondiscrimination 

6. Statement of Union Concurrence (where necessary) 

 

Review Process  

NJDC is committed to ensuring a fair and open process for awarding grants. NDJC will review 

the application to make sure that the information presented is consistent with the solicitation. 

NJDC will assess applications meeting basic minimum requirements on technical merit using the 

solicitation’s selection criteria.  The application process will include a phone/Skype interview of 

the host organization by NJDC’s site selection committee.  Absent explicit statutory 

authorization or written delegation of authority to the contrary, all final decisions will be made 

by the Executive Director of the National Juvenile Defender Center. 

 

Host Organization Inquiries 

For more information please email your questions to inquiries@njdc.info.  Please include your 

name, organization, and contact numbers if you request a phone consultation.    

 

Note: NJDC is funding this initiative through a cooperative agreement with the federal 

government, the Office of Juvenile Justice and Delinquency Prevention, and as such, program 

details are subject to change. 

 

Proposal Deadline: All completed applications must be submitted to inquiries@njdc.info by 

11:59pm on December 31, 2015, with the subject line: “Proposal: Juvenile Post-Disposition 

Fellow Project”.  All materials must be submitted as a single PDF file attachment. 

 

Project Start Date: NJDC’s objective is to select host organizations by mid- January, 2016 and 

start Fellows in February of 2016.  

 

Duration of Project: Funding for the pilot project is through September 30, 2016; with the 

possible continuation for an additional year through September 30, 2017, based on funding and 

demonstrated results. 
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