
 
 
Eligibility Meeting 

CLC Tip Sheet 
Preparing for an IEP Meeting 

¤  Share information with the school in advance. Provide the special education coordinator with 
copies of any redacted relevant evaluations. 

 
¤  The school is required to provide you copies of any documents (i.e., evaluations, draft IEP’s) 

discussed at the meeting five days prior. If you do not receive the documents, make a written 
request.    

 
¤  Review all of the child’s evaluations. Call the evaluators to ask questions about anything you do not 

understand. 
 
¤  Ask that the evaluators attend the meeting. If they cannot attend in person, ask that they attend by 

phone. 
 
¤  Collect any other relevant information including conducting observations, talking to the student’s 

teachers and to the student about the student’s performance and needs. 
 
¤  Prepare in advance to advocate for your position. If you believe the child is eligible for special 

education services, consult the handout of disability definitions to understand the criteria for 
each disability. 

 

Review Meeting 
¤  Begin by collecting information: 

•  Speak with the child, teachers, and any related service providers. 
•  Review any report cards or evaluations. 
•  Observe the child in the classroom. 
•  Review the draft IEP that the school should provide five days before the meeting. 

 
¤  Consider your goals ahead of the meeting. Are specific changes to the IEP necessary to provide the 

child with additional services or a different level of service? Or is it your goal to ensure the child is 
continuing to progress toward his/her goals? 

•  Are the child’s IEP goals are specific, measurable, achievable, rigorous, and 
that there is a time frame set for goal achievement? 

•  Is the child’s transition plan is appropriate? 
•  Is the child’s behavior plan is appropriate? 
•  Does the child need ESY?  

 
¤  If specific changes are necessary what evidence you can show to prove changes are 

necessary? Prepare to point to specific data, such as a recent evaluation or decline in grades. 
 
¤  Invite the child to participate in the meeting, if appropriate. Explain what he/she may expect. 



CLC Tip Sheet 
Questions to Ask at IEP Meetings 

IEP meetings are a key opportunity for you to gain information about your client’s needs and progress in school and the 
measures the school is taking to support the child. Asking questions of the participants will help you gain this information. 

 

Eligibility Meetings 
¤  Ask for the reasons behind the team members’ recommendations. If they believe the child does 

not have a disability eligible for special education, ask why that is. What evidence and experience 

are they basing their recommendation on? 

 

¤  Was the child evaluated in all areas of suspected disability? Has the team considered all of the types 

of disabilities that the child might have? 

 

Review Meetings 
¤  What services is the child currently receiving? Specialized instruction? Related services? 

•  Ask that the professionals who provide these services attend the IEP meeting. 

 

¤  What are the child’s current performance levels? 

•  Ask for current results from recent assessments, formal or informal. 

•  Compare current performance levels to those on the prior IEP. Is the child progressing? 

 

¤  Has the child met the goals on the previous IEP? Does the school have any data? If the child did 

not meet the goals, why not? What needs to be changed? 

 

¤  What goals should the child achieve in the coming year? How will progress be assessed? 

•  Are the goals specific, measurable, achievable, rigorous, and time-bound? 

 

¤  What services are necessary to allow the child to meet those goals? 

 

¤  What does the child need to accomplish in order to transition to adulthood? What goals related to 

transition need to be put in the IEP? 

 

¤  How is the behavior intervention plan, if any, working? Does it need to be adjusted? Does the 

school have any documentation? 

 

¤  Does the child need any accommodations/modifications (e.g., extended time, preferential seating) or 

supplementary aids (e.g., calculator, word processing device)? 

 

¤  Does the child require transportation? 

 

¤  Should the child receive Extended School Year (ESY) services? 

 

¤  Is the current placement still appropriate for the child? 


